Essay Help

CONVENTIONS OF STYLE IN ESSAYS

· Use formal, standard English - avoid colloquial terms and dialect. 

· Avoid abbreviations and contractions 

· (use "for example", not "e.g."; use "did not" instead of "didn’t"). 

· Proper Nouns (e.g. the National Health Service) can be abbreviated provided you give the full name as well as the abbreviation on the first use. 

· Numbers below a hundred are written out in full, except in statistical and scientific work. 

· Be impersonal – avoid using "I", "we" and "you". Instead use "It can be seen that", "There are a number of", "It has been found that" etc. 

· Be cautious – use words and phrases such as "appears to", "seems to", "may", "probably", "apparently", "generally", "The evidence suggests that", "In some cases this" 

· Be objective – avoid personal, subjective words such as "wonderful", "worthwhile" 

· Be concise – avoid unnecessary words. 

· Use continuous prose – lists and headings are for reports and projects. 

· Do not address the reader directly by asking them a question or telling them what to think. 

· Use rational argument rather that emotive language. 

 

EXPRESSING YOUR IDEAS CLEARLY IN ESSAYS

· Be clear in your own mind what you want to say. 

· Express ideas clearly – the reader can’t ask questions to clarify. 

· Get to the point – avoid "filler" phrases. 

· Be precise – avoid generalisations and vagueness. (Specify who, what, where, when and how) 

· Use short, straightforward sentences. 

· Use plain English and familiar words. 

· Avoid cliches. 

· Use the correct words – beware of commonly misused words. 

· Avoid ambiguous words and sentences. 

· Make every word and sentence count - avoid repetition and unnecessary words. 

· Check your punctuation – it should help, not confuse, the reader. 

· Check your spelling. Make a point of learning to spell words used commonly in your subject and in academic writing generally 

